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	KETCHIKAN GATEWAY BOROUGH 

	GRANT AGREEMENT

THIS AGREEMENT, made and entered into this ___ day of _________, 2024, by and between the KETCHIKAN GATEWAY BOROUGH, a general law municipality and a borough of the second class, 1900 First Avenue, Ketchikan, Alaska 99901, hereinafter referred to as the "BOROUGH," and the APPLICANT NAME, Subject Property Address, Ketchikan, AK 99901, hereinafter referred to as the “GRANTEE”:  	

Section 1:  Definitions.  For purposes of this agreement, the following terms shall have the meanings set forth:

A. “Accessory Dwelling Unit (ADU)” means either a single room or two or more connected rooms used exclusively as a single unit (providing complete independent living facilities, which includes permanent provisions for living, sleeping, eating, cooking and sanitation which are accessed independently), and is subordinate to the principal use of the structure located on the same lot or parcel of land. 
B. “Grant Administrator” means the BOROUGH employee identified in this agreement as the point of contact responsible for administration of this agreement on behalf of the BOROUGH.
C. “GRANTEE” means the person identified in this agreement who is: 1) the individual that has been awarded funds under this agreement; 2) a resident of the Ketchikan Gateway Borough, whose principal residence is located within the Borough and is the owner of the subject property where the ADU is to be constructed; 3) responsible for communication with the BOROUGH concerning the Project; and 4) responsible for ensuring compliance with the terms of this agreement on the part of the GRANTEE.
D. “Payment Schedule” means the timing and frequency of payments under the grant as described in Exhibit B – Payment Schedule.
E. “Project” means the ADU to be constructed with the grant funds as described in Exhibit A – Grant Project Description and Scope of Work.

Section 2. Agreement to be bound.

The GRANTEE agrees to perform the work described in Exhibit A (“the Project”), which is attached hereto and incorporated by reference as if fully set forth herein.

The GRANTEE represents that it is willing to undertake the Project under the terms of this agreement, and has the capacity to fulfill the obligations set forth in this agreement.  Further, the GRANTEE represents that the individual executing this agreement is authorized to sign on behalf of the GRANTEE and bind the GRANTEE to the provisions of this agreement.

Section 3. Project Funding and Terms of Payment.

A. The total amount of funds to be provided by the borough under this agreement is not to exceed $14,000.00. The payment of funds under this agreement is subject to the availability of lawfully appropriated funds.  Reimbursement will not be authorized until the timely completion of the construction of the ADU in accordance with section 3D of this agreement.
B. Payments of grant funds shall be made according to the payment schedule set out in Exhibit B, which is attached hereto and incorporated by reference as if fully set forth herein.  Payment requests shall be submitted with a completed payment request form, an example of which is attached as Exhibit C.  
C. The GRANTEE acknowledges and understands that the funds provided under this agreement may only be used for purposes within the scope as described in Exhibit A.  The GRANTEE agrees to only use the funds for these permitted purposes, to defend the BOROUGH as provided below in Section 5 (K) in the event of a challenge to the appropriate use of the funds. 
D. The Project will be completed no later than Month, Day, Year. UNDER NO CIRCUMSTANCES WILL AN EXTENSION OF THIS GRANT AGREEMENT BE AUTHORIZED BY THE BOROUGH.

Section 4.  Obligations of the BOROUGH

A. The BOROUGH shall make payments in accordance with the schedule in Exhibit B.
B. The BOROUGH’s participation in the Project is limited to provision of grant funds.
C. The fact that the grant has been awarded does not obligate the BOROUGH to operate or maintain the Project.
D. The BOROUGH shall identify a Grant Administrator.  The Grant Administrator for this grant is:
Peter Amylon – Economic Development Coordinator
Ketchikan Gateway Borough  
1900 First Avenue, Suite 210
Ketchikan, Alaska 99901

Telephone: (907) 228-6625 
Fax: (907)228-6684
E-mail address: grants@kgbak.us

Section 5.  Obligations of the GRANTEE.
A. The GRANTEE is a resident of the Ketchikan Gateway Borough, whose principal residence is located within the Borough and is the owner of the subject property where the ADU is to be constructed.
B. The GRANTEE shall ensure the ADU to be constructed is in conformance with Ketchikan Gateway Borough Code and Ketchikan Municipal Code. 
C. The GRANTEE shall comply with all terms of this agreement.
D. The GRANTEE shall maintain records sufficient to account for all funds provided under this agreement and shall retain, for a period of six years after the Project has been completed, all contracts, invoices, materials, payrolls, personnel records, conditions of employment, and other data relating to matters covered by the grant. The BOROUGH retains the right to inspect or audit the records at any time during normal business hours, with or without notice to the GRANTEE.
E. The GRANTEE will allow the BOROUGH, on request, access to all Project related records, including but not limited to financial records, for the purpose of audit or other procedures to verify compliance with the terms of this agreement. 
F. For all grant awards, the GRANTEE will submit a REIMBURSEMENT REQUEST (EXHIBIT C) to the BOROUGH once the Project is completed. Reimbursement requests shall be submitted within two (2) years of the GRANTEE’s issuance of a Borough zoning permit. GRANTEEs that fail to submit a reimbursement request within this timeframe will be ineligible for reimbursement under this program. 
G. The GRANTEE shall comply with all applicable local, state, and federal laws relating to the Project.
H. The GRANTEE shall remain current on all payments due to the BOROUGH for all taxes; utility charges; and fees of any type.
I. The GRANTEE shall not have any outstanding judgements, liens or Code Enforcement notices of violation at the time of the execution of this agreement or at the time of requesting reimbursement. 
J. [bookmark: OLE_LINK1][bookmark: OLE_LINK2]The GRANTEE shall include a provision in any agreements for purchase of goods or services by GRANTEE requiring the vendor to be current on sales taxes due to the City of Ketchikan and the Ketchikan Gateway Borough. Before authorizing payment of any invoice, fee, refund, or charge to a vendor or business for goods or services, the GRANTEE shall review the current “Listing of Businesses not in Compliance with Borough Sales Tax Ordinances” published by the Borough online with the link on the Borough sales tax page under Delinquent Accounts.  No reimbursement shall be authorized by the Ketchikan Gateway Borough to the GRANTEE who has contracted with vendors who are delinquent on sales taxes. 
K. The GRANTEE, its successors, and assigns, will protect, save, and hold harmless the BOROUGH and its authorized agents and employees, from all claims, actions, costs, damages, or expenses of any nature whatsoever by reason of the acts or omissions of the GRANTEE, its subcontractors, assigns, agents, contractors, licenses, invitees, employees, or any person whomever arising out of or in connection with any acts or activities authorized by this agreement, including any claim that the grant violates federal or state law.  The GRANTEE further agrees to defend the BOROUGH and its authorized agents and employees in any litigation; including payment of any costs or attorney’s fees for any claims or actions commenced thereon arising out of or in connection with acts or activities authorized by this agreement.  This obligation shall not include such claims, costs, damages, or expenses which may be caused by the sole negligence of the BOROUGH or its authorized agents or employees. However, if the claims or damages are caused by or result from the concurrent negligence of (a) the BOROUGH and its agents or      employees, and (b) the GRANTEE, its agents or employees, this indemnity provision shall be valid and enforceable only to the extent of the negligence of the GRANTEE, or GRANTEE’s agents or employees.

Section 6. Miscellaneous.
A. It is understood and agreed that this agreement is solely for the benefit of the parties to the agreement and gives no right to any other party.  No joint venture or partnership is formed as a result of this agreement.
B. The laws of the State of Alaska shall govern the construction, validity, performance, and enforcement of this agreement.  Venue as to any action, claim, or proceeding arising out of, or based upon this agreement, including, but not limited to, any action for declaratory or injunctive relief, shall be the appropriate court sitting in the City of Ketchikan, First Judicial District, State of Alaska.  
C. The BOROUGH, by written notice, may terminate this agreement, in whole or in part, for substantial breach of this agreement.  On termination for breach, the BOROUGH may seek to recover all monies previously paid to the GRANTEE under this agreement.
D. The effective date of this agreement is the date this agreement is signed by the BOROUGH.
E. Any notice, demand, request, consent, approval, or other communication that either party desires or is required to give to the other party or any other person shall be in writing and either served personally or sent by prepaid, first-class mail at the addresses set forth below.  Either party may change its address by notifying the other party of its change of address in writing.  Notice shall be deemed to have been duly made and given when delivered, if served personally, or upon the expiration of forty-eight hours after the time of mailing, if mailed as provided in this section. 
BOROUGH:	Ketchikan Gateway Borough
	Attention: Peter Amylon – Economic Development Coordinator 
	1900 First Avenue, Suite 210
Ketchikan, Alaska   99901

GRANTEE:		Applicant Name
Subject Property Address
Ketchikan, AK 99901


F. In the event any provision of this agreement is adjudicated or held to be invalid or unenforceable, the remaining provisions shall remain in full force and effect.



IN WITNESS WHEREOF, the parties have executed this agreement.

ATTEST:	KETCHIKAN GATEWAY BOROUGH


_______________________________ 	_____________________________________
Kacie Paxton 	Ruben Duran
Borough Clerk 	Borough Manager


APPROVED AS TO FORM:  	CERTIFIED FUNDS AVAILABLE:



_______________________________	_____________________________________
Glenn Brown	Charlanne Thomas
Borough Attorney	Finance Director	
 	
	
***************************


GRANTEE:


______________________________	____________________________________
Signature of Authorized Signer 	Title		


___________________________	
Print Name
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EXHIBIT A – GRANT PROJECT DESCRIPTION AND SCOPE OF WORK


		The FY 2025  ADU grant funds will be used for PROJECT DETAIL. 
		The total amount awarded for FY 2025 is $14,000.00.

		KGB Zoning Permit #		Date of Issue:
		CoK Building Permit #		Date of Issue:



EXHIBIT B – PAYMENT SCHEDULE AND TOTAL PROJECT COST

Total Borough Grant amount  	 $Dollar Amount
Other funding sources	            $        0.00
Total Project Funds	 $Dollar Amount

	

Payments of Grant Funds shall be made as a reimbursement upon completion of the GRANTEES’s ADU project and supported by the award disbursement criteria as outlined in the Borough’s ADU Program Guidelines and this grant agreement. 

[bookmark: Quarterly]

EXHIBIT C – 

REIMBURSEMENT REQUEST
(Required for all Recipients of ADU Grant Program Funding)

REIMBURSEMENT REQUESTS SHALL BE SUBMITTED TO THE KETCHIKAN GATEWAY BOROUGH MANAGER’S OFFICE BY THE DEADLINE OUTLINE BELOW.
 ● 1900 First Avenue, Suite 210, Ketchikan, Alaska 99901 ● Email: grants@kgbak.us ● Phone: 907-228-6625 ●


REIMBURSEMENT REQUIREMENTS

All ADU Grant Program funding recipients are required to submit a reimbursement request to the Ketchikan Gateway Borough within two (2) years of the Grantee’s issuance of a Borough zoning permit. Failure to do will result in this grant agreement becoming null and void. 

The Grantee shall submit the following documentation to be eligible for the disbursement of ADU Grant Program funding:

· Before and after photos of the subject project site, including interior and exterior photos of the newly constructed ADU.
· City of Ketchikan residents: Proof of passing final inspection by City of Ketchikan Building department and issuance of a certificate of occupancy. 
· Receipts and invoices for goods and services used to complete the new ADU shall be attached to the reimbursement request.

The Grantee shall meet the following award disbursement criteria, to be determined by Ketchikan Gateway Borough staff:

· Project completion: Grantee must complete the construction of the new ADU within two years of the zoning and, for City of Ketchikan residents, the building permit being issued.
· Tax and Compliance Status: Grantee must be current on all property and sales taxes and have no outstanding cases with Borough Code Enforcement on the subject property.
· Non-Transferability: The grant is non-transferrable; property conveyance before the grant award will render the grant award null and void.




EXHIBIT C – REIMBURSEMENT REQUEST
	
	
	
	
	

	KETCHIKAN GATEWAY BOROUGH

	

	KETCHIKAN GATEWAY BOROUGH ADU GRANT PROGRAM REIMBURSEMENT REQUEST

	Grantee:
	GL Number:

	
	Grant Effective Date:

	ADU Grant #: 
	
	
	Reimbursement Request Date:

	Required Reimbursement Documentation to be Attached to this Request:

	I have submitted before & after photos of the subject property, including interior and exterior photos of the new ADU.
	Yes
	No

	I have obtained a certificate of occupancy from the City of Ketchikan Building Department (City residents only).
	                Yes
	              No

	Reimbursement Criteria
(To Be Completed By Borough Staff)

	Reimbursement requested within 2 years of zoning permit issuance?
	Yes
	 No

	Grantee current on property & sales tax and utility charges?
	Yes
	                 No

	Grantee has no outstanding judgements, liens or code enforcement notices of violation?
	Yes
	                 No

	Grantee is current property owner ?
	Yes
	                 No

	Grant Expenditures
(Documentation for all Expenditures must be attached)

	DATE
	VENDOR
	AMOUNT

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Grantee Certification: I certify that the above information is true and correct, and that expenditures have been made for the purpose of, and in accordance with, applicable grant agreement terms and conditions.
								    Ketchikan Gateway Borough (KGB)
								    Staff  Use

	
	Purchase Order No:

	Grantee Signature
	
	Date
	Payment Amount:

	
	
	
	KGB Approval:

	Printed Name
	Date:
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